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Ilosioxenne 0 3amIMTE MEPCOHATBHBIX JAHHBIX B
MBOY "Amruno-OnekmMuHcKas cpeaHss
o0weobpa3oBarebHas mKoJa"

1. O6mue nonoxeHus

1.1. Lensio nanuoro ITonoxenuss 8 MBOY "Amruno-OekMHHCKAS COII" sBnsiercss 3armura
TNCPCOHANBHBIX NAHHBIX PAbOTHHKOB OT HECAHKIMOHMPOBAHHOTO JOCTYIIA, HETIPaBOMEPHOTO HX
HCIIOJIb30BAHUS UK YTPATHIL.
1.2. Hactosmee Ilonoxenue pa3paGoTaHo Ha OCHOBAHMM CTaTeil Konctutynuun P®, Tpymoporo
Kopexca P®, Konekca 06 amMUHHMCTpaTHBHBIX npaBoHapymeHuax P®, I'paxxmnanckoro Kogexca P®,
Yronosroro Konekca P®, a taxke ®enepansHoro 3akona "O6 MHbOpMaIMK, HHOOPMATH3ALUH |
3amuTe uHpopMamuu"
1.3. IlepcoHanbHble NaHHBIE OTHOCATCH K KaTeropud KOH(QUIEHIHATEHON HH(popMaiMu. Pexum
KOH()HAEHIMATBHOCTH I1E€PCOHANBHBIX JAHHBIX CHHMAETCS B ciydasx o00€3IMYMBaHUSA MM 110
ucTedeHnH 75 et CpOKa XpaHEHHs, €CJIM MHOE HE OIPEIEIEHO 3aKOHOM.
1.4. Hactosmee Ilonoxenne yTBepKIaercs M BBOIMTCS B ACHCTBHE TPHKA30M IUPEKTOpA,
cormacyercst ¢ npeacenareneM Ilpodcorosnoro komurera (Mpu HATMYUK) U ABISETCS 06S3aTEIbHBIM
AN HCTIOJIHEHHS BCEMH PabOTHUKAaMHM, HMEIOIIMMH JOCTYII K IEPCOHAIBHBIM TAHHBIM COTPYIHHKOB.

2. IloHsITHE H COCTAB MEPCOHAJILHBIX JAHHBIX
2.1. TlepconansbHble naHHBle paGOTHHKA - uHpopManus, HeoOXonumas pabOTONATENIO B CBA3H C
TPYAOBBIMH  OTHOIICHHSMH M KacalOIIMECs KOHKpETHOro paGoTHuka. Ilox wmu(popMaumeit o
pabOTHHKAX MOHUMAIOTCS CBEJEHUA O (AKTaX, COBBITUAX M OBCTOSTENHCTBAX KUIHH paboTHuKa,
NIO3BOJISIOUINE MIEHTH(GUIUPOBATE €10 THYHOCTb.
2.2. B cocTaB nepcoHaIbHBIX JAHHBIX PAGOTHHKA BXOMISAT:
- aHKETHBIE M OHorpaduuecKue JaHHbIE,
- obpazoBanue;
- CBEJICHHs O TPYJIOBOM U 00IIEM cTaxke;
- CBEICHHS O COCTaBE CEMBH;
- IaCTIOPTHEIE JJaHHEIE;
- CBEJICHHS O BOMHCKOM YYETe;
- CBEJICHHsI O 3apabOTHOM ILIaTe COTPYAHUKA;
- CBEICHHUS O COLIMAIBHBIX JIL[OTAX;

- CIEIIHAJIbHOCTh,



- 3aHMMaeMasi JOJUKHOCTb;
- HAJIMYUE CYyIMMOCTEH;
- aZipec MeCTa JKUTEILCTBA;
- ToMalnHu# TenedoH;
- MeCTO paboThl WM y4yeObl YIEHOB CEMbH U POJICTBEHHUKOB;
- XapakTep B3aMMOOTHOILIECHUH B CEMBE;
- CoJIepXaHHue TPYAOBOrO JOTOBOPA;
- COCTaB JCKJIapHPYEMBIX CBEICHUH O HAIMYMH MaTepHAIIbHBIX IEHHOCTEH;
- coZiep)KaHHe JeKIapallii, I0aBaeMO B HAJIOTOBYIO HHCIIEKITHIO;
- IOJJIMHHUKH U KOIIMH IPUKA30B 0 JIMYHOMY COCTAaBY;
- IMYHBIE JeTIa ¥ TPYAOBbIE KHUKKH COTPYAHUKOB;
- OCHOBaHMs K MpHKa3aM I10 JIHYHOMY COCTaBY;
- lena, cofiepaKalie MaTepUalibl IO MOBBIIEHHUIO KBATU(HKAIIMU U TIEPETIOATOTOBKE COTPYAHUKOB, UX
aTTeCTalllH, CIIy>KeOHBIM pacciieIOBaHUsM;
- KOITUH OTYETOB, HAIPaBJIsIEMbIE€ B OPraHbl CTATUCTHKH.
2.3. JlaHHBIE TOKYMEHTHI SBIAIOTCS KOH(DUIEHIMANBHBIMU, XOTS, yYHTHIBas UX MacCOBOCTb U €UHOE
MecTO 00paboTKH M XpaHEHHS - COOTBETCTBYIOMUHN I'pH OrpaHUYECHUS HA HUX HE CTABUTCS.

3. O6paboTka nepcoHANBHBIX JAHHBIX
3.1. Tlox o6paboTkoif NEpCOHANBHBIX [AaHHBIX pabOTHHKA IIOHHUMAETCS IIOJy4YE€HHE, XpaHEHHE,
KOMOHHHpOBaHHUeE, epeava Uik Jt060€e Ipyroe HCIOIb30BaHHE IEPCOHANIBHBIX JAHHBIX PAOOTHHKA.
3.2. B nemsx obecrneyeHds mpaB W cBOOON denoBeKa M Tpaxk[aHWHa paboTojarenb H €ro
TpeICTABUTENN NpH 06paboTKe MepCOHANBHBIX JaHHBIX paboTHHKA 00s3aHBl COOMIONATE CIEAYIOMIHe
obiue TpeboBaHUS:
3.2.1. O6paboTKa MEpPCOHAIBHBIX INAHHBIX PAOOTHHKAa MOXET OCYIIECTBIATHCS HCKIIIOYUTEIIPHO B
Hensx obecrmedeHHs COOMIONEHMs 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJICHCTBHUS
pabOTHUKAM B TPYAOYCTPOMCTBE, OOy4eHHWH M MPOIBIXXEHHH IO ciyxbe, obecrneyeHus JIUYHOH
6€30MacHOCTH PaGOTHUKOB, KOHTPOJISA KOJIMYECTBA U KauecTBa BBINOIHAEMOM paboThl U obecrneyeHus
COXPaHHOCTH UMYILECTBA.
3.2.2. IIpu onpeneneHuu o6beMa U Coiep aHust 00pabaTHIBAEMbIX EPCOHATBHBIX JAHHBIX PAOOTHHKA
paGoTozaTens JOJDKEH PYKOBOACTBOBaThest KoHcTuTymmed Poccmiickod ®enepauwyu, TpynoBBIM
KomekcoM ¥ HHBIMHU (eiepaTbHBIMU 3aKOHAMH.
3.2.3. [lony4yeHue mepcOHATIBHBIX AAHHBIX MOXET OCYIIECTBIATHCA KakK IyT€M IPEACTaBICHHS HX
caMHM pabOTHHUKOM, TaK M ITyTeM IOIy4YEHHs UX U3 MHBIX HCTOYHHKOB.
3.2.4. TlepcoHanbHble JaHHBIE CJEAyeT MONydYaTh y Hero camoro. Ecnu mepcoHanbHbIE JaHHBIC
paGOTHHKA BO3MOXKHO TOJYYHTh TOJIBKO Y TPEThEH CTOPOHBL, TO PaGOTHHK JOJDKEH OBITH yBEIOMIIEH
06 3TOM 3apaHee M OT HETO JOJDKHO OBITH MOJYYeHO MHCBMEHHOe coriacue. Paboromarens NOIDKEH

COOOIHUTH pa60THm<y 0 [eJX, Ipeanojara€MbIX HCTOYHUKAX U criocobax IIOJIy4YCHHUs NMEPCOHAIbHBIX



JaHHBIX, & TaK Xe O XapakTepe MOJAJeXKalluX MOTY4YECHHUIO NMEePCOHAIBHBIX JAHHBIX U MOCIEICTBHAX
OTKa3a pabOTHHKa J1aTh MMCbMEHHOE COIJIaCHe Ha UX TIOyYEeHHUE.

3.2.5. Paboronarens He UMEET IpaBa MOTy4aTh U 06pabaTeiBaTh NEpCOHANILHBIE JaHHBIE PabOTHHUKA O
€ro TMOJHMTHYECKUX, PEIUTHO3HBIX M MHBIX YOEXKIEHHSX W YacTHOM Ku3HH. B ciyuasx,
HENOCPEJCTBEHHO CBA3aHHBIX C BOIPOCAMHM TPYNOBBIX OTHOLICHHH JaHHbIE O YaCTHOH MH3HHU
paboTHHKa (MHpOpMAaIHU O KU3HEAEATEITHHOCTH B chepe CeMEHHBIX OBITOBBIX, JIMYHBIX OTHOIICHHUH)
MOTYT OBITE OTy4eHBl H 06paboTanbl paboTOAATENEM TONBKO C €r0 MUCBMEHHOTO COTJIACHS.

3.2.6. PaboTomaTens He UMeET MpaBo MOIy4aTh U 0O6pabaThIBaTh MepCOHANIbHBIE TaHHBIE PabOTHUKA O
€ro YIEHCTBE B OOINECTBEHHBIX OOBEIWHEHHSIX MM €ro NpoQCOIO3HONW NeATeThHOCTH, 3a
HCKIIIOYEHHEM CITy4aeB, IPENyCMOTPEHHBIX (eiepabHBIM 3aKOHOM.

3.3. K obpabotke, nepenaye ¥ XpaHEHHIO NEPCOHATBHBIX JAaHHBIX PaGOTHHKA MOTYT UMETh IOCTYII
COTPYJHMKH:

- 6yxranrepuu;

- COTPYJIHHKH CIyKOBbI yIIpaBlIeHUs IIEPCOHAIOM;

- COTPYAHUKH KOMIIBIOTEPHBIX OTAENIOB.

3.4. Hcnonp3oBaHME IEPCOHAIBHBIX IAaHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHH C LIEJISIMH,
OIIpEIENIMBIIUMH HX MOJTyYECHHE.

3.4.1. IlepcoHanbHBIE JaHHbIE HE MOTYT GBITH HCIOJIB30BAHbI B LENISIX IPUYHHEHUS MMYIIECTBEHHOIO
¥ MOpalIbHOTO BpeJa rpaxJaHaM, 3aTpyJHCHHUs peaju3aluy mpaB ¥ cBobon rpaxaan Poccuiickoi
®enepamu. OrpaHuueHue npaB rpaxaaH Poccuiickoit ®enepanns Ha OCHOBE HCIOJIB30BAHUS
uHpopManu¥ 06 HX COLMAIPHOM [POHMCXOXKIEHHH, O pAacoOBOM, HAIMOHAILHOM, S3BIKOBOH,
PETUTHO3HOM M MapTHHHOM IPUHANICKHOCTH 3amlpelleH0 M KapaeTcs B COOTBETCTBHH C
3aKOHOAATENIECTBOM.

3.5. Ilepenaya nepcoHabHBIX JAHHBIX pabOTHHKA BO3MOXHA TOJIBKO C COIJIacHs pabOTHHKA WIIH B
Cirydasx, IpsAMO MPeayCMOTPEHHBIX 3aKOHOIATEIECTBOM.

3.5.1. Ilpu mnepemade NEpCOHANBHBIX JaHHBIX paboTHHKA paboTomaTeNh IOJKEH COOIOAaTh
clenyomue TpeboBaHHS:

- He CoOo0OLaTh NEepCOHAbHBIE NaHHBIE PabOTHHKA TPEThEH CTOPOHE 0€3 MUCHMEHHOrO COTJIACHS
pabOTHHKa, 3a MCKIIOYEHHEM CIIy4aeB, KOr[a 3TO HEOOXOOMMO B LENSX IPEMyNPEXIECHUS YrpO3bl
’KU3HHU U 3I0POBHIO pabOTHHKA, a TAKXKE B CITy4YasX, YCTAHOBIEHHBIX (ellepaIbHbIM 3aKOHOM;

- He coo0lIaTh NepcoHabHBIE JaHHBIE PabOTHHKA B KOMMEPYECKHX LENAX 0e3 ero MHChMEHHOIo
COrJlacus;

- IPEAYNPEIUTH JIHII, MOJIy4YarolHX IEPCOHANbHBIE TaHHbIE pabOTHHKA, O TOM, YTO TH JaHHBIE MOTYT
OBIT MCHONB30BAaHEI JIMINb B LEJAX, A KOTOPHIX OHH COOOLIEHBl, W TpeGOBATH OT 3THUX JIHMIL
NIOATBEPXKAEHUSA TOro, YTO 3TO INpaBMIO cobmoaeHo. JIuia, mosydaromine IepcoHalbHBIE JaHHBIE
paboTHHKa, 065A3aHBI COOTIONATH PEXHM CEKPETHOCTH (KOH(PHIECHIHANLHOCTH). J[aHHOE MONOKEHHE

HE paCnpoCTpaHACTCsA Ha obMeH NNEPCOHAJIBHBIMH JTaHHBIMH paﬁoTHHKOB B MMOPAAKE, YCTAHOBJICHHOM
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- Pa3pellatk IOCTYN K IEPCOHATBHBIM JaHHBIM PaGOTHHKOB TOJIBKO CIELHATBHO YIOJIHOMOYEHHBIM
JIMLaM, ONIPEACTIEHHBIM [PUKA30M 110 OpraHH3allHH, TIpH STOM yKa3aHHBIE JIMLA J0JDKHBI HMETH TIPaBO
TIOIy49aTh TONBKO T€ IEPCOHANbHBIC JaHHBIE paGOTHHKA, KOTOpBIE HEOOXOMUMBI [l BBITOJHEHHUS
KOHKPETHBIX (hyHKLIHUI;
- HE 3anpamuBaTe HHGOPMAIHIO O COCTOSHUH 3710pOBbsI pabOTHHKA, 38 MCKIIIOUYEHHEM TeX CBEJICHUiA,
KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIITOJTHEHHS] PabOTHHKOM TPYNOBO# (GyHKIHH;
- TCpeaBaTe NepCOHANbHBIC [aHHbIE DaGOTHHKA IpENCTABHTEIISM paboTHHKOB B mopsxe,
ycraHosneHHOM TpynoseiMm Komekcom, u OrpaHHUYMBATh 3Ty HHPOPMALMIO TOJBKO TEMH
TICPCOHANLHBIMA  IaHHBIMH ~ pabOTHHKA, KOTOPBIE HEOGXOMMMBI JUIS BBITNIOJIHEHUSL YKa3aHHBIMHU
NPEICTaBUTENSAMHE UX (hYHKIIHIA.
3.5.2. Tlepenaua mepcoHaNBHBIX NAHHBIX OT AACPKATeNIA MM €ro INpPEACTaBUTENEH BHEIHEMY
TIOTPEOHMTENIO MOXKET JOMYCKAaThCA B MHUHHMMAJIBHBIX 00beMax H TOJBKO B IIEJAX BBIIOTHEHHS 3ajay,
COOTBETCTBYIOIIHMX OOBEKTUBHOM NPHYMHE cGOPA STHX IAHHBIX.
3.5.3. Ilpu mnepenmaue TICPCOHANIPHBIX NAHHBIX PabOTHHKA MOTPeGHMTENIM (B TOM 4YHCIE W B
KOMMEDYECKHMX LEeJIsX) 3a Mpelesbl OpraHH3alum paboTonarens He NOKeH coobLaTh TH MaHHBIE
TPETEH CTOpPOHE 6e3 MHCHMEHHOrO COTIACHS PabOTHHKa, 32 MCKIIOYEHHEM CIIy4aeB, KOTJa 5TO
HEOOXOMMO B NENSX MpemyNpesKIeHHs YTPO3BI JKH3HM M 3JI0POBBIO PabOTHHKA WIM B CIIyyasx,
YCTaHOBJIEHHBIX (eIepabHBIM 3aKOHOM.
3.6. Bce Mepbl KOHDHICHUHATIEHOCTH npu c6ope, o6paboTKe W XpaHEHHH TEPCOHAIBHBIX JaHHBIX
COTpyAHHKa PaclpOCTPaHSAIOTCA KaK Ha OyMaKHbIE, TaKk M Ha SJIEKTPOHHbIE (@BTOMAaTH3UPOBAHHEIE)
HOCHTENIM HH(POPMALIHH.
3.7. He nomyckaercs oTBeyaTs Ha BOTIPOCEI, CBA3aHHBIC C Nepeaadell NepcoHaIbHON HHGOPMALIHHI 110
TeneoHy uiu (akcy.
3.8. XpaHeHHe NePCOHANBHBIX JAHHBIX JOIDKHO IIPOMCXOJHUTE B IOPAJKE, HCKIIIOYAIOIIEM HX yTpaTy
HJIK MX HETIPAaBOMEPHOE HCII0JIb30BaHHUE.
3.9. Ilpn NPUMHATHH pelIEHHH, 3aTParHBAIOIIHX MHTEPECH! paboTHHKa, paboToNaTeNb He HMEET IpaBa
OCHOBBIBATECS HA NEPCOHANBHBIX JaHHBIX PabOTHHKA, MOTYYEHHBIX HCKIIOUMTEIHHO B pe3yabTare ux
ABTOMAaTH3UPOBAHHOH 0OpabOTKH MITH 3I€KTPOHHOTO TONMyYeHus. PaboTonaTens YUUTBIBAET JINYHEIE
Kka4ecTsa pabOTHHKA, €ro I06pPOCOBECTHEIH H 3 (EKTHBHDINH TPYA.

4. JlocTyn K nepCcoOHANbHbIM AaHHBIM
4.1. BuyTpennnit noctyn (noctyn BHYTPH OpraHHU3alliH ).
4.1.1. TIpaBo noctyna K HepcoOHaIbHBIM JaHHBIM COTPYAHHKA UMEIOT:
- TUPEKTOP OpraHU3alHH;
- PYKOBOZHTCIIH CTPYKTYPHBIX IIOAPA3JENEHHH 110 HAIPaBICHHIO AESTENLHOCTH (ocTym K JIMYHBIM
AaHHBIM TOJILKO COTPYIHHUKOB CBOETO MOAPA3/IeIeHHs);
- HPH NIEPEBOAIC U3 OZHOTO CTPYKTYPHOTO MOAPA3/IENIeHHs B APYTOe, JOCTYII K MIEPCOHATBHBIM JaHHBIM
COTPYHHKA MOXET HMETh PYKOBOAHUTENL HOBOTO I10pa3IeICHHUS;

- CaM pa6OTHHK, HOCHTEIIb JaHHBIX.



- APYTHE COTPYNHUKH OpraHU3allMK [IPU BBITOJTHEHHH HMH CBOMX CITY)KEOHBIX 00S3aHHOCTEIH.

4.1.2. TlepevyeHb NHL, HMEIOLIHX AOCTYIl K INEPCOHANBHBIM NaHHBIM pPabOTHHUKOB, OMpeEENseTcs
IIPUKA30M JIMPEKTOpA OpraHMU3aIiH.

4.2. BrenHwuii [ocTym.

4.2.1. K uncnmy maccoBbix notpeGureleit NMEPCOHANIBHBIX JAHHBIX BHE OPraHU3allM¥ MOXKHO OTHECTH
TOCYNapCTBCHHBIC W HETOCYIapCTBEHHbIE ()YHKIIHOHATIBHbIE CTPYKTYPBI:

- HAJIOrOBBIE HHCTIEKIUH;

- IPaBOOXPaHUTENbHEIE OPraHbl;

- Opra”bl CTaTHCTHKH;

- CTpPaxoBbI€ areHTCTBA;

- BOCHKOMATBI;

- OpraHbl COLMANBbHOIO CTPaXOBAHHUS;

- IEHCHOHHBIE (OH/IBL;

- IOApa3eeHHs MyHHIUIIAILHBIX OPTAHOB YIIPABJICHHS,

4.2.2. Han30pHO-KOHTPONBHEIE OPraHBl HUMEIOT AOCTYIl K WHGOPMallMUd TONBKO B cdepe CBOEH
KOMIIETEHITHH.

4.2.3. OpraHusaiuy, B KOTOPBIE COTPYIHHUK MOXKET OCYIIECTBIISATH MEPEYHUCIEHHS JEHEKHBIX CPECTB
(CTpaxoBble KOMIIAHHH, HEFOCYAPCTBEHHBIE MEHCHOHHBIE (onzpl, 61aroTBOPHTENBHBIE OPraHU3aIHH,
KPENUTHBIE YYPEKICHHUs), MOTYT HOJTYYHTh HOCTYI K NEPCOHAIBHBIM JAHHBIM pabOTHHKA TOJIBKO B
Clly4ae ero MUCbMEHHOTO pa3pelIeHus.

4.2.4. [lpyrue opraau3aiyy.

CezeHus o paGoTarommieM COTpYAHHKE HITH yiKe YBOJICHHOM MOTYT OBITH NpemOCTaBIIECHEI
APYrOH OpraHM3alMH TOJBKO C IIMCBMEHHOTO 3ampoca Ha GraHke OpraHu3aliH, C MPHIOXKEHUEM
KOMHH HOTapHaJIbHO 3aBEPEHHOTO 3asBlIeHHs pabOTHUKA.

IlepconanbHble naHHbIe COTPYIHMKA MOTYT GBITH IPELOCTABIICHbI POICTBEHHUKAM WJIH YJIEHAM
€ro CEMBH TOJILKO C MMCBMEHHOI'O pa3pellieHHs CAMOTO COTPYAHHKA.

B ciyyae passosa GeiBmas cympyra (cynpyr) HMeoT mpaso 006paTUTBCsSI B OpraHM3altio C
IMCEMEHHRIM 3aMpOCOM O pa3Mepe 3apabOTHOH IIaThl COTpynHHKaA 6e3 ero cornacus. (YK P®).

S. 3ammMTa NepCOHANBLHBIX JAHHBIX

5.1. Tlon yrposo#t WM ONACHOCTBIO YTpaThl MEpCOHATBHBIX JAHHBIX TOHHMAETCS CIHHHYHOE HIIU
KOMIUIEKCHOE, — pealbHOE MM  MOTCHLHAIBHOE, aKTMBHOE MM [AaCCHBHOE MPOSBICHHE
3/IOyMBIIUICHHBIX BO3MOXHOCTEH BHEIIHMX WM BHYTPEHHHX MCTOYHHKOB YIPO3BI CO3JABATh
HEONaronpuATHEIE COOBITHS, OKa3bIBaTh AecTabuiM3Hpyoliee BO3NEHCTBHE HA 3alIUIIAEMYIO
HH}opMaIuio.

52. Puck yrpossl mo6bM HHGOPMAIHOHHBIM pecypcaM CO3Jal0T CTUXHHWHBIE OencTBHI,
SKCTPEMAIIBHBIC CUTyallMH, TEPPOPUCTUYECKUE NEHCTBHSA, aBapHH TEXHMYECKHX CPEJCTB U JHHHMH
CBSI3M, IPYTHE OOBEKTUBHBIE OOCTOATENBCTBA, & TAaKKe 3aHHTEPECOBAHHBIE U HE3auHTEPECOBAaHHBIE B

BO3HHKHOBEHHH YI'PO3HI JIUIIA.



5.3. 3ammTa NepCOHATBHBIX JaHHBIX IIPEACTABISET CoGOM KECTKO perjaMeHTHPOBAHHBIH H
AMHAMHYCCKH  TEXHOJNOTHYECKHH  IPOLECC, MNPEAYNPEXTAIOMMNA  HApyIIEHHE JOCTYITHOCTH,
LIEJIOCTHOCTH, IOCTOBEPHOCTH M KOHGUIEHIMATBLHOCTH NIEPCOHANBHBIX JAHHBIX M, B KOHEYHOM CYETE,
obecrneynBalOIMi JOCTATOYHO HAJEKHYIO Ge30MacHOCTh HHYOPMALHH B IIPOIIECCE YTIPABIEHYECKOM
Y [IPOU3BOJICTBEHHOH JIEATENILHOCTH OPraHU3alluy.

5.4. 3amuTa NEPCOHANBHBIX JAHHBIX PaGOTHHKA OT HENPABOMEPHOTO X MCTIONb30BAHHS HIIH yTpaThl
fojkHa OBITh obecrevena paGoTomaTeneM 3a CY4eT €ro CPeACTB B IOpSKE, YCTaHOBJICHHOM
(benepalbHBIM 3aKOHOM.

5.5. "BHyTpeHHss 3ammra’.

5.5.1. OCHOBHBIM BUHOBHHKOM HECAHKIHOHHPOBAHHOTO JIOCTYIIA K [IEPCOHANLHBIM TAHHBIM SIBJISIETCHA,
KaK IpaBuiIo, MEPCOHAlN, paboOTAOIMA ¢ TOKyMeHTaMH M 6a3aMu JaHHBIX. PermaMeHTanms noctyma
NepcoHana K KOH(HMIEHIHATbHBIM CBEICHHSAM, JIOKyMEHTaM M 6a3aM [JaHHBIX BXOJHT B YHCIIO
OCHOBHBIX ~ HANpaBIICHUH OpraHU3alMOHHON 3allMThl HHGOPMAllMKM W IpeJHA3HAdeHa JUIs
pasrpaHUYeHHs IOTHOMOYHH MEXTy PYKOBOJUTENSAMH H CIICLIHATHCTAMH OPraHH3alliH.

5.5.2. lns obecnedyeHWH BHYTPEHHEH 3allMTHl MEPCOHATBHBIX JAHHBIX pabOTHHKOB HEOOXOIUMO
cobmopars psja Mep:

- OTPaHHYCHHEC W PETJIAMEHTAllMs COCTaBa PaGOTHHKOB, (YHKIMOHATBHBIE OOS3aHHOCTH KOTOPHIX
TpeOyIOT KOH(pUACHIIHATBHBIX 3HAHUH;

- CTporoe H30OHpaTeibHOe M OGOCHOBaHHOE paclpeleNieHHe JOKYMEHTOB M HH(MOPMAIUHU MEXIY
paborHUKamMu;

- PpalMOHAIbHOE pa3MelleHHe paboYuxX MecT paGOTHHUKOB, IIPH KOTOPOM HCKIIOYAIOCh Obl
BECKOHTPOIbHOE HCIIONB30BAHHE 3AIIUIAEMOM HH(POPMALHH;

- 3HaHHe pabOTHHKOM TpeGOBaHMH HOPMAaTHBHO - METOJMYECKHX JOKYMEHTOB [0 3allldTe
MH(pOPMAIIUK M COXPAHEHUH TaHHBbI;

- HAIMIME HEOOXOAMMBIX YCIIOBHH B TIOMEIIEHHH ISt paGOThI ¢ KOH(DHIEHIMATBHEIMA I0KYMEHTAMH
u 6a3aMu JaHHEBIX;

- ONPENENeHHEe W pErjaMeHTalMs COCTaBa pabOTHHKOB, HMMEIONIMX IIpaBO JA0CTyna (BXoJa) B
[IOMEIIEHHE, B KOTOPOM HaXOJUTCS BEIYHCIIHTENBHAS TEXHUKA,

- OpraHM3alus MopsiJKa YHUYTOKEHHUS HHPOpPMAIIHY;

- CBOCBPCMEHHOC BBIABICHHE HAapyIIeHHs TpeOOBaHMH pa3pEIINTENBHOH CHCTEMBI JOCTYMaA
pabOTHHKAMH M0Ipa3/IEICHHUS;

- BOCIIMTAaTE]IbHAdA W pa3biACHUTENbHas pabora ¢ corpyauukaMd MBOVY "Amruno-OnexMuHCKas
COLI" mo mpenynpexmeHHIO yTpaThl LEHHBIX CBEJEHHMH mpH pabore c KOH(HAECHITHATEHBIMHA
JNOKYMEHTaMHu;

- HE JIONyCKaeTCs Bbllava JIMYHBIX €] COTPYAHHUKOB Ha paboume Mecra pykoBoauTesei. JIndHble
Aiena MOTYT BbIIABaThCsl Ha pabouyne MeCTa TOJBKO IHPEKTOpY, paGOTHHKAaM OT/eNa NMEepcoHana U B

HCKIIIOUHUTEJIBHBIX  ClIy4asX, IIO NMACBMEHHOMY pa3pell€HHIO OUPEKTOpa, - PYKOBOIHTEIIO



CTPYKTYPHOTO MOJpa3fieNeHus. (HampuMmep, MpH TOATOTOBKE MAaTEpHAIOB I AaTTECTAIHH
paboTHHKA).
5.5.3. 3amuTa nepcoHaNbHbIX JaHHBIX COTPYAHEKA Ha IEKTPOHHBIX HOCHTEIAX.

Bce manku, coxmepiaiue IepcoHaibHbIE NAHHBIE COTPYAHHMKA, TOJDKHBI OBITH 3allMINEHBI
IapoJieM, KOTOPhIH COOOIIAETC PYKOBOJMTENIO CIIyObl yIPaBIEHHs MEPCOHANOM H PYKOBOIHTEIO
CiryObl ”HPOPMAIIHOHHBIX TEXHOJIOTHH
5.6. "Bremnss 3amura’.

5.6.1.  [Jlns  3ammuTel  KOHOUICHUMAILHOH  HMH(POPMALHMH  CO3JAIOTCS LieJIeHaIIpaBJIeHHbIE
HEONAroNpHATHBIE YCIOBHS W TPYAHONPEONONMMBIE IPENSTCTBHS JUIS JIMIQ, MHITAKOIIEroCs
COBEpIUMTbL HECAHKIIMOHMPOBAHHBIA NOCTYyN M OBIaneHue uHMopMmarmen. Llensio U pesynbraTtom
HECaHKIIMOHMPOBAHHOT'O JIOCTyNa K MHQOPMAIHOHHBIM PECYpcaM MOKET OBITH HE TOJIBKO OBJaJeHUE
LICHHBIMH CBEJICHUAMH M HMX HCMOJIb30BAHWE, HO U MX BUIOM3MEHEHHE, YHHUTOXKEHHE, BHECCHHE
BHpYCa, MoAMeHa, GarbCu(HKanus CoaepKaHnsi peKBU3UTOB JOKyMEHTA U JIp.
5.6.2. Tlox MOCTOPOHHMM JMLOM MOHHMAeTcA JIO00€ JHIO, HE HMEIOINEe HEITOCPEICTBEHHOIO
OTHOIICHHUSA K JEATCIIBHOCTH KOMIIAHHM, IIOCETHUTENH, PAOOTHHUKH JPYIHX OPraHM3allMOHHBIX
cTpykTyp. IlocTopoHHHMe jHMIa He NOIKHBI 3HATh pachpelelieHde (GyHKIMHA, paGouMe MPOLECCH,
TEXHOJIOTHIO COCTaBIeHHs, OQODMIEHHSA, BEJEHHS M XpaHEHHs JOKYMEHTOB, Jel M paboumx
MaTepHaioB B OT/ENE IepcCoHala.
5.6.3. Mlns obecneveHus BHEIUHEH 3aliMThl MEPCOHATBHBIX JAHHBIX COTPYIHHKOB HEOOGXOLMMO
coOmoAATh psa Mep:
- IOPSIOK IIPHEMA, YYETa U KOHTPOJIS EATEILHOCTH ITOCETUTEIIEH;
- POITYCKHOM peXUM OpraHU3alluH;
- YUYET U MOPAAOK BBIAAYH YAOCTOBEPEHHIA;
- TEXHUYECKHE CPECTBA OXPaHbl, CHTHAIM3ALMY;
- IOPAZI0K OXpaHbl TEPPUTOPHH, 3[JAHHH, TOMEILIIEHHH, TPAHCIOPTHBIX CPEJICTB;
- TpebOBaHMs K 3aluTe HHGOPMALIHK [IPH HHTEPBHIOMPOBAHHHU U COBECEIOBAHUAX.
5.7. Bee nHua, CBA3aHHBIE C OJTy4YeHHEM, 06pabOTKOM M 3alIMTON MEePCOHATBHBIX JaHHBIX, 00S3aHbI
NoJmUcaTh 0043aTENBCTBO O HEpa3IIIAlIEHHH MePCOHANBHBIX JaHHBIX PabOTHHKOB.
5.8. ITo BO3MOXHOCTH IepCOHAIBHBIE JaHHBIE 06€3TMUMBAIOTCS.
5.9. KpoMe Mep 3alMTHl TNEPCOHAIBHBIX JaHHBIX, YCTAHOBJEHHBIX 3aKOHOIATENLCTBOM,
paboronarenu, pabOTHHKH M HX NPEICTABHUTEHM MOTYT BHIPAGATHIBATH COBMECTHBIE MEPHI 3AINHTHI
IIEPCOHAIBHBIX JaHHBIX paOOTHHUKOB.

6. IIpaBa u o06si3aHHOCTH pabOTHHKA
6.1. 3akpennieHue npaB pabOTHHKA, PErNIAMEHTHPYIOLIMX 3allMTYy €ro MEePCOHATBHBIX JAHHBIX,
obecneynBaeT COXpaHHOCTD MOJHOM ¥ TOYHOM HH(POPMALIHHK O HEM.
6.2. PaGOTHUKM M WX NPEACTABUTENH IOJKHBI GBITH O3HAKOMIIEHEI I10J] PACIMCKY C JOKyMEHTAMH
OpraHu3alliH, YCTaHABIMBAIOLIMMM MOPAAOK 0OpabOTKM NEPCOHATBHBIX JAaHHBIX PAbOTHHUKOB, a

TaKXKe 00 uX mpaBax u 06A3aHHOCTAX B 3TOM 0OJIACTH.



6.3. B nemnax 3aimuTe1 nepcoHanbHbIX AQHHBIX, XpaHAHUXCA y paboTonaTtens, paboTHHK HMeeT IIpaBo:
- TpeBOBATh UCKIIIOYEHHS HITH HCNPABIICHHSI HEBEPHBIX MIIH HETIOHBIX IEPCOHATBHBIX NAHHBIX.
- Ha CBOGOZHBIH OecruiaTHBIM AOCTYm K CBOMM [IPCOHANBHBIM JAHHBIM, BKJIFOYAs MpaBO Ha
Ty eHHe Konui 060 3amucu, comepxkarmeit NIePCOHAJIbHEIE JaHHbIE;
- IICpPCOHAJIEHBIC JAHHBIE OLEHOYHOIO XapakTepa HOMOIHMTD 3asBJICHHEM, BBIPAXKAIOIIMM €ro
COOCTBEHHYIO TOUKY 3pEHHS;
- OIIPEAICNATE CBOUX MPENCTAaBUTENEH IS 3AIMThI CBOMX NEePCOHANBHBIX TaHHBIX;
- Ha COXpaHECHHE H 3aLMTY CBOEH JIMYHON U CeMEeMHOMH TaifHEL
6.4. PaGoTHHUK 06s13aH:
- Iepe/aBaTh pabOTOAATENO HITH €r0 MPEACTABHTENIO KOMILIEKS JOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX
TICPCOHANBHBIX NTAHHBIX, COCTAB KOTOPBIX ycTaHOBJeH TpyaoBsM Komekcom Pd.
- CBOCBPEMEHHO €O00WATh paboTomaTeno 06 H3MEHEHHH CBOMX NEPCOHANBHBIX JaHHBIX
6.5. PaboTHuKH cTaBsT paboTonareiiss B M3BECTHOCTH 06 U3MEHEHHH (DaMUITHH, UMEHH, OTYECTBa,
AATbl POXICHHSA, YTO NOIyYaeT OTpaKeHHEe B TPYNOBOM KHHXKKE Ha OCHOBaHHH IPEACTABIIEHHBIX
AOKYMEHTOB. IIpH HEOGXOAMMOCTH H3MeHSIOTCS HaHHBIE 06 obpasoBaHHH, mpodeccum,
CIEUHALHOCTH, NPHCBOCHUH HOBOTO pa3psijia H Ip.
6.6. B memsx sammrel wacTHOlM KH3HH, JMYHOM H CeMeHHOH TaiiHbl paGOTHHKH He OJDKHEI
OTK43BIBATECA OT CBOETO IpaBa Ha 0OPaGOTKY MEPCOHANBbHBIX MAHHBIX TONBKO C HX COrJacus,
TIOCKOJIEKY 3TO MOJKET IOBIIEYb IPHYHHEHHE MOPATBHOTO, MaTepHalIbHOIO Bpejia.

) 7. OTBETCTBEHHOCTH 3a pasraamenHe KOH(HAEHIHATLHONH HHPOPMALIMH, CBAIAHHOI ¢

NePCOHANbHBIMH JaHHBIMH

7.1. TlepcoHambHas OTBETCTBEHHOCTh - ODHO W3 TJaBHBIX Tpe6OBaHHMH K OpraHW3aLMH
(QYHKIMOHHPOBAHUA CHCTEMBI 3aIIHTHI NEPCOHANBHOH HHGOpManMH H 00A3aTeNBHOE YCIIOBHE
obecrneyenns 3 HeKTUBHOCTH 5TOM CHCTEMEL
7.2. IOpunudeckue u GU3MYECKHE IHMUA, B COOTBETCTBHH CO CBOUMH IIOJJHOMOYHAMH BIIaJCIOIINE
HHbOpMalHel o rpaxuaHax, TIONy4alOlWe M HCHONB3YIOIME €€, HECYT OTBETCTBEHHOCTh B
COOTBETCTBHH C 3aKOHOZATenbCTBOM Poccuiickoit Denepaunn 3a HapylleHHe peXUMa 3allUTHI,
00paboTKM H IOpsI/IKa HCIIONB30BAHMS FTOM HHGOpMAIIHH.
7.3. PykoBonuTens, paspelnarowpmii AOCTYI COTPYIHHMKA K KOH()HMAECHLMATLHOMY JIOKYMEHTY, HECeT
TIEpCOHATIbHYIO OTBETCTBEHHOCTD 3a JAHHOE pa3pelleHHe.
7.4. Kaxaplif COTpYIHHMK OpraHH3alu, MOJyYJalomui [ist paboTel KOHDHUAECHIMATEHBIH TOKYMEHT,
HECET COMHONMYHYIO OTBETCTBEHHOCTh 3@ COXPAHHOCTh HOCHTENS | KOH(UIEHIIHAILHOCTH
HH(pOpPMAIIHH.
7.5. Jluna, BHHOBHBIE B HapyLIEHHH HOPM, pETyJIMpYIOIIUX NOJydYyeHHe, o6paboTKy u 3amury
ICPCOHANBHBIX NIAHHBIX PabOTHHKA, HECYT IMCUHMILTMHAPHYIO, aJIMUHHMCTPAaTHBHYIO, TPaXXIaHCKO-
TIPaBOBYIO HITH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heePATbHEIMHA 3aKOHAMH.
7.5.1. 3a HEUCTIONIHEHHE HITH HEHAUIEXKAIIEe HCIIOTHEHHE PabOTHHKOM I10 €ro BHHE BO3JIOXKEHHbBIX HA

HEero ob6s3aHHOCTEH 1o COGJ’IIOIICHHIO YCTaHOBJIEHHOT'O nopsiaKa pa60T51 CO CBECIOCHUSIMHU



KOH(UAEHIMATBHOTO Xapaktepa paboTonarenh BIpaBe NMPUMEHSTH npeaycMoTpenHsle TpymoBeM
Konekcom JAUCHHUIIIMHAPHBIE B3BLICKAHH.

7.5.2. JIOJKHOCTHBIE JHLA, B OGS3aHHOCTE KOTOPbIX BXOIHMT BEIEHHE II€PCOHANBHBIX TAHHBIX
COTpyIHHKA, 00s3aHBI 0O6ECIeynTH K&KIOMY BO3MOXHOCTh O3HAKOMJIEHHS C JOKyMEHTAMH H
MatepHajlaMH, HENOCPEJCTBEHHO 3aTPAarMBAIOMIAMH  €ro npaBa H CBOOOABI, €CIM MHOE He
NIpEAYCMOTPEHO 3akoHOM. HempaBomepHsIit oTkas B NPENIOCTAaBICHUH COOPAaHHBIX B YCTAHOBJIEHHOM
TIOpAZIKE TOKYMEHTOB, MO0 HECBOEBPEMEHHOE NPEAOCTaBICHHE TaKHX JOKYMEHTOB HIJIH HHOM
HHGOPMALUK B CIIyvasx, IIpENYyCMOTPEHHBIX 3aKOHOM, JMOO MpPENOCTaBICHHE HEMONHON MK
3aBE/IOMO JIOXXHOM HH(MOPMALUM - BIIEYET HANOKEHHE Ha AOJDKHOCTHBIX JIMI[ aIMHHHCTPATHBHOIO
mrpacda B pazmepe, onpenensemom Koxexcom 06 aIMHHHMCTPAaTUBHBIX IIPABOHAPYLIEHHSX.

7.5.3. B coorBerctBHH ¢ I paxnanckuM KonekcoMm mna, He3aKOHHBIMHE METONAaMH IIOJTYYHMBIIHE
HH}pOopMaIuIO, COCTABISIONIYIO CITy)eOHYIO TallHy, 06s3aHbI BO3MECTHTH NPHYHHEHHBIE YOBITKH,
IIPHYEM Takas ke 00513aHHOCTh BO3JIaraeTcs ¥ Ha paboOTHHKOB.

7.5.4. YTonoBHas OTBETCTBEHHOCTH 3a HapyIIeHHEe HENPUKOCHOBEHHOCTH YaCTHOM KM3HH ( B TOM
YUCIIC HE3aKOHHOE COOUpaHHe WiIH PacrlpoCTpaHCHHE CBEJCHHH O 4YaCTHOW JKM3HH JIHIa,
COCTABJIAIOLIETO €T0 JTHYHYIO HIIH CEMEHHYIO TaliHy, Ge3 ero coriacus), HETIPaBOMEPHBIH TOCTYI K
OXPaHAEMOH 3aKOHOM KOMIBIOTEPHOM MHOGODMAllMH, HENpaBOMEPHBIA OTKa3 B [IPENOCTaBICHUH
COOpaHHBIX B YCTaHOBJIEHHOM TOpS/IKE IOKYMEHTOB M CBEACHUH (ECIH ST [ESHHUS IPHYAHUITH Bpen
lpaBaM M 3aKOHHEIM HHTEpecaM TIpakaH), COBCPLICHHBIE JIMIIOM C MCIOJB30BAHHEM CBOEro
CITy>K€GHOTO TIOJIOKEHHUS HAKA3bIBACTCS mrpadom, 6o THIIEHHEM 1IpaBa 3aHUMAaTh OTNpeJelICHHbIE
AOJDKHOCTH HWIIM 3aHHMAaThCsl OIpPeAeICHHON ACATENILHOCTBIO, JTMOO apecToM B COOTBEeTCTBHM ¢ VK
Po.

7.6. HempaBOMepHOCTD AEATETbHOCTH OPraHOB roCyJapCTBEHHOM BIACTH W OpraHM3aLHil 110 cbopy u

HCIIOJIb30BAHHUIO NEPCOHANBHBIX NAaHHBIX MOYKET OBITH YCTaHOBJIE€HA B CynC6HOM Iopsaoke.



